
 

Job Posting: July 2025 

Title: Part-time Staff (hiring for multiple positions) 

Type: Part-time or Seasonal 

Job Description: This description covers several part-time roles that help coordinate sales, receiving, inventory, 

stocking, and/or merchandising activities in a varied, interesting, and one-of-a-kind retail environment. This 

role is for someone who is enthusiastic about coffee, food, and cookware, and looks forward to growing their 

knowledge in the field. They take satisfaction in receiving, stocking, preparing and/or selling high-quality goods 

and services, and in being part of a collaborative team.  

Responsibilities: 

• Work with retail customers both in person and over the phone to answer questions, discuss products, 

assemble orders, run a computer cash register/credit card terminal, and address any other customer 

needs 

• Work closely with management and staff on daily receiving and stocking work, including 

receiving/checking in deliveries, organizing and stocking sales areas, communicating with managers on 

any stock issues, and arranging stock rooms and any other stock areas 

• Working with management and other staff on assisting with product stocking, presentation, storage, 

samples, and displays; this includes both long-term consistent items and short-term/rotating seasonal, 

holiday, or new items  

• Work closely with management and staff on day-to-day sales activities, including coffee 

preparation/service, re-stocking of bakery goods, paper products, specialty foods, and more 

• Maintain a clean and welcoming space; assist in ensuring all safety and sanitation standards  

• Support fellow staff in other store areas as needed (such as coffee, specialty foods, and cookware), 

especially during busy periods  

Requirements/Qualifications: 

• Excellent communication skills – in-person, phone, and email 

• Eye for detail and skill in executing very precise tasks 

• Has an adventurous attitude towards coffee and food, and is interested in trying new foods and flavors 

• Some previous food service and/or retail experience preferred, but willing to train the right 

enthusiastic, curious person 

• Ability to switch between multiple tasks over the day 

• Some basic computer skills preferred  

• Lift and carry up to 35 pound boxes and supplies 

• Stand and walk throughout the workday; navigate stairs multiple times per day (located in historic 

building) 

• Available for part-time work; seasonal and year-round work available 

• General store schedule is Tues-Sat; monthly schedule made in advance 

Benefits (year-round, non-seasonal positions):  

• Pro-rated PTO based on schedule; increases after working one year, annual unused PTO payout benefit 

• Health insurance stipend (pro-rated depending on hours) 

• Simple IRA retirement plan with annual 100% employer match up to 3% 

• Substantial discounts, credits, annual giveaways, and evaluation of products 

• Free coffee! 

Starting Pay Range: $17-19 per hour 


